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Industrial Development Agency
Local Labor Utilization Policy
Adopted: April 14, 2016
Policy is to apply to all IDA applications.
Applicants are encouraged to hire locally wherever possible. Applicants must solicit construction bids
from local subcontractors and submit monthly construction labor reports during the construction
period. This is an effort to collect data regarding local construction labor utilization. There is no
minimum or maximum local construction labor utilization requirement.
Local is defined as anyone residing in Tompkins County, or any of the 6 contiguous counties of Cayuga,
Seneca, Schuyler, Chemung, Tioga, and Cortland Counties. Zip codes will be used to determine local
labor utilization rates. The IDA recognizes that some zip codes reach into other non-contagious
counties, but determined this to be a relatively adequate indicator.
The following reporting information will be required:
Proof of Local Bids
The general contractor will provide (in a format acceptable to the IDA) a bid list with the name,
address, contact information and detail of type of work for all firms that were solicited and
documentation that an ‘invitation to bid’ was sent. If there are categories or types of work for which no
bid was solicited from a local firm, a written explanation must be attached (i.e. no firms locally provide
that service).
Construction Labor Reporting
The general contractor will provide monthly payroll reports for workers for all contractors and
subcontractors on site. Monthly reports will cover any pay periods ending during that month. Reports
will be submitted within 30 days of the end of each month during construction. The reporting format
will be provided by the IDA and will include a written certification, similar to a certified payroll report.
Reports will include the name of the individual or an identifying number, total hours, gross amount
earned, and zip code of residence.
Electronic construction labor reporting forms may be obtained by contacting heatherm@tcad.org.

